Writing Analysis Form
Page 1    Requirements

This form is electronically coded to a custom program that:  (1) Helps me grade your work more effectively.  (2) Provides you with more feedback.  (3) Helps you pre-grade your work!  To use:
· Copy this form to the top of your document.  

· Place your cursor on yellow highlighted and underlined items for details.  
· Use the CONTENT section to pre-grade yourself 0-4 in the left column of the appropriate categories.  

· Use the MLA section to check your work.  These must be right before your work will be graded. 

· Look for my comments in the space after the categories and in the text of your document.  

· Start any revised document at the end of this document.

CONTENT  


· For all writing projects


   Title (descriptive
 and clever
, possibly using subtitle?): 


   Introduction (engaging & clear presentation of issue): 


   Writing style:
 


   Quality of sources:
 


   General Comments (also see comments and grade in your project): 


· For essays (C level):


· For research (B level):


· General Projects (A level):
 Thesis or hypothesis difficulty: 



   Descriptions: 



   All sides of the argument:
 


   Creativity:
 


   Analysis:
 


   Summary:
 


   Conclusions:
 


· Exegetical Projects (A level):
 Survey of book:
 


   Introduction to book:
 


   Limits of passage:
 


   Grammar, style, and genre of passage:
 


   Lexicography:
 


   Structural diagram:
 


   Cultural and historical backgrounds of passage:
 


   Parallel passages:
 


   Translation and commentary:
 


   Application:
 

MLA FORM & STYLE  Check the MLA site for more data: http://www.mla.org/style/style_index.htm
A 
[image: image1.png]


 marks “an opportunity for improvement.”  
Click it to go to that point in the text.

Font: 10 point and standard

Italicize foreign languages

Sequential references


1” margins all around

Gender bias

English dictionaries & Bibles


No right justification

Biblical abbreviations

Works cited and consulted


MLA heading and info-line

AD, BC, BCE, CE

Bibliographic form


MLA header

Cite author not editor

Annotations


Spelling and grammar

Citation form

Number of pages


Avoid “I”

Block quotes

Number of cited references


Avoid contractions

Punctuation  problem

Miscellaneous


General appearance


Insufficient attribution?


�PAGE \# "'Page: '#'�'"  �� Is there a clear description of the intent of your project in the title or subtitle (see next note)?





�PAGE \# "'Page: '#'�'"  �� Do you have a clever, even whimsical, title or subtitle that helps get and focus the readers attention (see previous note)?


�PAGE \# "'Page: '#'�'"  �� Is your writing style correct English (unless there is an appropriate and clear reason why it should be otherwise) and appropriate and engaging?





�PAGE \# "'Page: '#'�'"  �� Are your research sources at least college level?





�PAGE \# "'Page: '#'�'"  �� Use this section for projects other than exegesis projects.





�PAGE \# "'Page: '#'�'"  �� Do you state the goal of your project in a thesis statement or make an experimental hypothesis?  The difficulty of the thesis or hypothesis will be considered when grading.





�PAGE \# "'Page: '#'�'"  �� Have you described the various positions relative to your thesis.





�PAGE \# "'Page: '#'�'"  �� Do you give all the positions concerning your project or do you intentionally limit it to a few specific positions and is this clear to the reader?





�PAGE \# "'Page: '#'�'"  �� Do you bring anything fresh to the description, understanding, or solution to the topic of your project?  Note that novelty is no substitute for substance.  Substance is the necessary foundation for creativity.





�PAGE \# "'Page: '#'�'"  �� How clearly and cogently do you probe the significance and relationships of the various positions (including your own) that you consider?





�PAGE \# "'Page: '#'�'"  �� Do you summarize the major issues, positions, and results of your project?





�PAGE \# "'Page: '#'�'"  �� Do you bring out your conclusions clearly and concisely including their significance and any suggestions for further research?  Note that you may conclude that there is no clear solution to the concerns of your project.  In such a case you must be clear that there is no clear solution and give evidence as to why this is so.





�PAGE \# "'Page: '#'�'"  �� Use this section for exegesis projects.  Note that these items correspond to the “Exegetical Essay Outline” of the “Essential Exegesis” document attached to the hermeneutics and book study courses.  (You do not need to use the “General Projects” section.)





�PAGE \# "'Page: '#'�'"  �� SURVEY OR OUTLINE OF BOOK Outline of the book down to paragraphs. Coordinate with the LIMITS.  In long books outline broadly going to paragraphs only near your exegesis.





�PAGE \# "'Page: '#'�'"  �� INTRODUCTION TO BOOK Discuss how: testament, language, genre, theme, purpose / reason for writing, authenticity, sources, canonicity, author (who and all about him), conditions of authorship, date, audience (who and all about them), opponents (who and all about them), special history, special geography, etc. affect your passage.





�PAGE \# "'Page: '#'�'"  �� LIMITS OF PASSAGE Discuss  where your paragraph and those before and after it begin and end.





�PAGE \# "'Page: '#'�'"  �� GRAMMAR, STYLE, AND GENRE Discuss the impact of this data upon your passage.





�PAGE \# "'Page: '#'�'"  �� LEXICAL (WORD) STUDIES For key words, include: Transliteration (emphasized), Strong's number, brief translation, discussion of the main meaning(s) of the word by period (OT: by genre and/or period; NT: classical, OT/LXX, NT, author), synonyms, antonyms, and range of meaning your passage.





�PAGE \# "'Page: '#'�'"  �� STRUCTURAL DIAGRAM Present diagram. May be in pencil and an appendix.





�PAGE \# "'Page: '#'�'"  �� CULTURAL AND HISTORICAL BACKGROUNDS Discuss issues relating to your passage.





�PAGE \# "'Page: '#'�'"  �� PARALLEL PASSAGES Group and discuss relevant passages as to topic, wording, direct parallels, form, conflicting passages.





�PAGE \# "'Page: '#'�'"  �� TRANSLATION AND COMMENTARY (identify translations throughout the essay!).     INTRODUCTION Discuss major themes and purpose and placement in the book of the paragraph.     VERSE BY VERSE Change NAS based on your research (word studies, translations, etc.).  Goals: (1) Literalness.  (2) Author's mood.  (3) Clarity.  (4) Below the translation of each verse:  (4.1.) Describe and explain changes to NAS.  (4.2.) Write a brief commentary of the verse based on your research.





�PAGE \# "'Page: '#'�'"  �� APPLICATION Be sensitive to human and divine meanings and:      DOCTRINAL TEACHINGS Discuss what beliefs the passage teaches.     PRACTICAL TEACHINGS Discuss what behaviors the passages teaches.





�PAGE \# "'Page: '#'�'"  �� Check the MLA web site for details: �HYPERLINK "http://www.mla.org/style/style_index.htm"��http://www.mla.org/style/style_index.htm�





�PAGE \# "'Page: '#'�'"  �� Use 10 point type with a standard font such a Times New Roman.





�PAGE \# "'Page: '#'�'"  �� A transliteration is a word using “English” letters to make an equivalent sound to the word in the original language.  





�PAGE \# "'Page: '#'�'"  �� Unless you are explaining a particular author, multiple references from a single source should not be used one after the other.  Rather, one should attempt to integrate and summarize material.





�PAGE \# "'Page: '#'�'"  �� Use 1 inch margins on all sides.  Note that Word for Windows has a default setting of 1.25 inches for the left margin.  Margins are set by clicking FILE and then PAGE SETUP.  If you check the default box, all future documents will have the margins you specify.





�PAGE \# "'Page: '#'�'"  �� In order to be respectful and to be listened to, you should avoid using gender specific terms like he, she, man, woman, etc. when you are not referring to a specific gender.  It is best to use terms like he or she, persons, humanity, etc.





�PAGE \# "'Page: '#'�'"  �� In formal writing one does not usually cite standard English dictionaries, unless they are particularly germane to your topic.  Similarly, unless specific translations or study Bible are at issue, it is not usual to include specific Bibles in the bibliography.





�PAGE \# "'Page: '#'�'"  �� Do not justify right margin since it can make reading more difficult. 





�PAGE \# "'Page: '#'�'"  �� Spell out the name of Biblical books in your text unless they are in parentheses.  Within parentheses, use proper Biblical abbreviations.  These may be found at my web site in the “Helps for Writing” document or in the standard journals.





�PAGE \# "'Page: '#'�'"  �� You should have a works cited (works that are actually referenced in your project) and works consulted (works that you examined, but did not find the need to specifically reference in your work).  Note that these should be in two separate sections with separate titles: Works Cited and Works Consulted.  All entries should be complete in form and have an annotation.  Standard, English dictionaries and various Bible translations are included in the consulted section.





�PAGE \# "'Page: '#'�'"  �� Use proper MLA heading: Your full name, the Prof's name, the course name and number, and the date you submitted your work.  Immediately to the right of your name in the heading insert an info-line.  This consists of your vfcc email address – even if you mailed it from a different address, the course number, and the title of the requirement taken directly from the syllabus.





�PAGE \# "'Page: '#'�'"  �� AD, from the Latin (hence italicized) Anno Domini, and traditionally written as small capitals, is usefully translated: in the year of our Lord, thus coming before the year number (e.g. AD 2000).  It signifies any year since the traditional birth year of Christ.  (This was the year AD 1.  As an aside, there is no year 0 [zero], except in a class B science fiction movie from the 1950’s.  In fact the traditional year of Christ’s birth is by most estimates about 4 to 5 years after the actual year of His birth.  A further important miscellany is that the plaque left on the Moon by the first visitors from earth incorrectly places AD after the number.)  BC is the traditional abbreviation for: Before Christ, (if taken literally, a concept of disputable theological accuracy) signifying years prior to the birth of Christ.  Given that many people do not believe in Christianity, it is typical in many scholarly and other circles today to avoid using Christ’s birth as the pivot point of history.  Hence, the abbreviations BCE, stands for: Before the Common Era and CE, stands for: Common Era, have come into vogue for BC and AD respectively.  I am not adverse to either and typically use BCE and CE out of a desire to meet others where they are.





�PAGE \# "'Page: '#'�'"  �� Use proper bibliographic form.  Basically this is author, title, place of publication, and date.  More specialized forms are available in the syllabus and in the MLA manual, both hardcopy and online.





�PAGE \# "'Page: '#'�'"  �� Use a header in the upper right corner of every page consisting of your last name followed by the page number.





�PAGE \# "'Page: '#'�'"  �� Many books, dictionaries, encyclopedia, etc. are compiled by an editor whose name appears on the cover.  The actual chapters, articles, etc. are, however, written by individual authors different from the editor.  Always cite these authors in your citations and bibliography.





�PAGE \# "'Page: '#'�'"  �� Annotate all works, cited and consulted.  Annotations are brief descriptions and appraisals of the text or section to which you referred to help your reader appreciate both their content and the quality.  The first line begins under the bibliographic entry and is indented 10 spaces and subsequent lines 5 spaces.  Complete sentences are not necessary.  If not obvious, describe the subject and section read as opposed to the entire work (e.g. a specific chapter).  Always comment critically on the quality of the work.





�PAGE \# "'Page: '#'�'"  �� Excessive spelling and grammar errors.  Use your grammar and spelling checker.





�PAGE \# "'Page: '#'�'"  �� Use proper citation form.  Cite an author and work by putting the author’s last name followed by the page number in parentheses, e.g: (Bear 16).  If there are two authors with the same last name identify the one in question by initials, first name, etc.  If there are two authors for a work, use both their names.  If there are three or more authors, use the first author’s last name followed by a comma and the Latin words et al – meaning and others – in italics.  Do not put a comma in citations between the author’s name and the page or volume number.  If you cite more than one work by the same author, use a short title to after the author’s name to identify the work to which you are referring.  In this case, place a comma between the author’s name and the short title of the work.  For multi-volume works, after the author's name use the volume number, followed immediately by a colon, followed immediately by the page number; e.g: (Bear 3:16).  In most cases the period follows the citation.





�PAGE \# "'Page: '#'�'"  �� Use the number of pages of text specified in the syllabus for this requirement.





�PAGE \# "'Page: '#'�'"  �� In formal, academic writing it is best to avoid using self-referential pronouns such as I, me, etc; unless there is a important reason or you are quoting someone else.





�PAGE \# "'Page: '#'�'"  �� When a quote is more than three lines in length, make it a block quote.  Keep it double spaced, indent 2 tabs or 10 spaces, put the citation at the end, and do not use quotation marks around it.





�PAGE \# "'Page: '#'�'"  �� Use the number of references specified in the syllabus for this requirement.





�PAGE \# "'Page: '#'�'"  �� Avoid contractions in formal writing unless there is a specific stylistic reason or you are quoting another author.





�PAGE \# "'Page: '#'�'"  �� Consult the grammar checker or the MLA manual either in hardcopy or online to fix this punctuation problem.  Remember that punctuation usually goes within quotation marks.





�PAGE \# "'Page: '#'�'"  �� You’ve done something I’ve not anticipate!  (





�PAGE \# "'Page: '#'�'"  �� The appearance of this document could be improved.





�PAGE \# "'Page: '#'�'"  �� Any time you quote another person’s unique idea, there must be a citation attributing it to them.  Any time you quote another person’s unique words, there it must be indicated by quotation marks or a block quote as well as a citation.
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